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Creating Section 106 Cases in E-SHPO

The lowa State Historic Preservation Office (SHPO) uses a platform called E-SHPO to
manage Section 106 cases. Please create a case whenever a Section 106 project
needs submitted to our office. For access, navigate to the E-SHPO website or access
E-SHPO from the lowa SHPO main page.

Account for New Users

If you are new to E-SHPO, you will need to create an account. Begin this process by
selecting “LOGIN ACCESS REQUEST” on the main E-SHPO webpage.
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Fill out the Login Access request form. Fields with a red asterisk are required. Please
leave the Status field as “New”.

Click “Save” and you will receive an email communication regarding your account from
the E-SHPO system.

LOGIN ACCESS REQUEST FORM

* = Required Information
Wit Typet of Projct yiu aing working on’
| ~More-- - |
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*Contact Emad
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lowa SHPO creates accounts manually. Please allow our office a day to fulfill your E-
SHPO account request.
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Logging in to E-SHPO

Once you have an account, please login to E-SHPO from the website to begin creating
an account. The “Login” button is found near the top right of the webpage. Please do
not confuse the “Login” button with the “Login Access Request” button.
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Once you click Login, you will be directed to a new screen allowing you to enter your
username (which is your email address) and password.

IOWA.

Economic Development

- Username
& Password

Login

Forgot your password?

Are you an employee? Login here

iowaeda.com



https://iowadca.my.site.com/s/s

STATE HISTORICAL PRESERVATION OFFICE | Creating Section 106 Cases in E-SHPO 4

Creating Section 106 Cases

After logging into E-SHPO, you will be directed to a screen that looks almost like the E-
SHPO main page. You will see “Announcements” and the “Login Access Request”
button. It is easy to believe that you haven’t logged in. But there are aspects of this
page that have changed. First, the blue ribbon near the top of the page will have more
options that include: “Home”, “Cases”, Historic Property”, “HADB” and “NADB”.
Second, your username will appear at the top right of the screen instead of “Login”.

|: O s - I
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Better understand the eligkility of this prapery?
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Missing

To create a case, go to the blue ribbon near the top of the webpage and click “Cases”.
This will direct you to a new screen.
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Three new fields have been added 1o the Historic Property Record, bue are not requived for data enaryt
* Previously Surveyed - Has this property been surveyed?
*R ion for Additional 'y Werk - Do you recommend additional survey or moare work 10
becter understand the eligibikty of thes property?
* Property Description - Please briefly describe the property.

Does your property already have an Inventory ID? Search for the property on the lowa Historic Property
Inventory Database

Please check out the 2025 National Register Nomination Guide'
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On the right side of the screen, there will be a button labeled “New”. To create a new
case, click the button labeled “New”.

HOME | CASES  HISTORK PROPERTY HADE MADE

e

D Recently Viewed - |I|
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Case Numbser w  Case Retord Type W | Seatus

Yaii haven't viewed Sy Cabes recently

Try Switching |42 vewi.

If you are trying to locate a case that you already created, there is a dropdown on the
left side of the screen entitled “Cases” with a pink briefcase icon next to it. You can
navigate cases you have submitted to our office by selecting various types of views

from the dropdown.
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After clicking “New”, you will be directed to a pop-up screen allowing you to select the
type of case you want created. By default, “Section 106” is selected. Click “Next”.

Selecr & recond Type
I L e

() Federsl Tax Credit Project

{7} Hamonal Regisces Mominaticns
) ReguessLogn Access

) Sace Tax Credic Projec

O Technisl gisance

The next screen allows you to input information about your project. Any field with a red
asterisk is required.

New Case: Section 106

a
* = Required Information

To initiate review of a completed submission, click "Submit for Approval®”

After uploading additional information, you must click "Submit for Approval™

*SHPO does not provide approval, this is a system required button.

Agency Information
*Agency Name/Company @
[o

Complete this field

Lead Agency @
Consultant @

Other Agencies @

Available Chosen

Advisary Coundil on Historic Preservation
Air Force
Air National Guard

Army Corps of Engineers
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Please keep the following in mind as you work through this online form:

1) If you know there is an existing Review and Compliance number, please enter it
into the field labeled “R&C Number”.

2) As a Section 106 case, the “Regulatory Authority” is typically “Federal’.

3) If there are multiple counties involved, please us the “Additional Counties” field.

4) Please select an “Agency Determination” to prevent delays. lowa SHPO
comments on an agency’s determination of effect. Rarely is the option “No
Potential to Cause Effect” appropriate. An image of this field is below for

reference.
Repors @

[ ]

Determinaflign of Effect

Applicantgo ents

Agency Determination (1]

l ~None-- b

' =MNone-
No Potential to Cause Effect
Mo Historic Properties Affected - Mo Properties
No Historic Properties Affected - Mo Effect
Mo Adverse Effect
No Adverse Effiect - (With Conditions)
Adverse Effect
State Review

Technical Assistance

-¥' T —
5) Please keep the “Status” in “Draft”.
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Once all necessary information is entered, click the blue “Save” button at the bottom of
the screen.

Determination of Effect

Applicant Comments

[ 1

Agency Devermination 10

[ -None- * |

SHPO Comment

* AT
[ Draft v ]

SHPO Comment

SHPO Response @

Sutmitted Date @

[ Cancel ” Save & New

After clicking “Save”, a new page will appear. It is on this page that you can create a
record for “Related Historic Property”, “HADB”, and you can attach files. You will also
find your case number on this screen.

PROPERTY HADE NADE

Cacse

Section 106 I + Follow " Prirvable View Submit for Approval l Clone ]
Caze Cwmar FAL humger SHPO Commens Dy Onen 30 Dy Dt
) Marcus Produdtion Schulenburg 1 0.00

[ related Historic Property (2)
~ After uploading additional information, you must click "Submit for Approval®
[3 woe o =
w Agency Information
) Fites o1 Add Files
Agenoy NemeCompany O
Tex # | b
Lead Agency 0 A, Upload Files
| #
Or drag files
Conmumeec @ R
g 4
Other Agences @
#
Agaitisesl O Emais 0
'

“ Contact Information - If your information has changed. please update.
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Once files are uploaded, and if there are no built environment resources to consider,
select the “Submit for Approval” button at the top of the page. If you do not click the
“Submit for Approval” button, it will not be submitted to our office for review.
This can lead to increased review timelines or incomplete consultation. If you
have built environment resources to consider, please see the section on creating a
“‘Related Historic Property” and “HADB” record.

HOME  CASES  HISTORIC PROPERTY  HADE  NADB
Case T
B Section 106 [ 4+ Failow ” Printaide Vi [ Subemin for Approval Clone
Ca Musmibsir Caig Owiniir REC Number SHPD Cambii Daryd Opent 30 Dy
00042581 ) Marcus Production Schulenbaurg £ o0
) retated Historic Property i)
| W |
~ After uploading additional information. you must click *Submit for Approval™
[3 o8
HADE (0) New
W Agendcy Information
Agency KameCompany @
Tezz P
Lea ageney O &, Uplosd Fles |
=] ’ Or drop files
Congusarn O o
) #

A new pop-up screen will appear. Please select the “Submit” button.

Submit for Approval

I
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Once you submit the case, you will receive a notification from our system, and the
typical 30-day review clock will begin. From there, lowa SHPO staff will log the project,
assign a review and compliance number, download attachments, and assign the case to
a reviewer. Correspondence from our office will arrive in your inbox through our E-
SHPO system. If a case is put in a “More Information Requested” status, you will find
the returned case in your E-SHPO queue.

Creating a “Related Historic Property” Record

If your Section 106 project involves a built environment resource, such as a house,
barn, or commercial building, etcetera, you will need to create a “Related Historic
Property” record. This record must be completed even if the property is not eligible for
listing on the National Register. If there are numerous buildings or structures involved,
you might find it more useful to use the “Resource Inventory Spreadsheet” with
instructions, which can be completed and added as a file attachment to the case.

To create a “Related Historic Property” record, navigate to your case and select “New”
next to “Related Historic Property”.

owa " O

HOME  CASES  HISTORIC PROPERTY HADE  NADB

ﬂ E‘:‘E[LDH 106 + Falliw Privitabile View | Clars |

L T O Ciiris Dwaiip BAL Musirilier SHPD Cormisrbin Duiydl Oigeirs 50 Durr Date
O0625461 l:!' Marous Production Schulenburg

w After uploading additional information, you must click “Submit for Approval™ ;
[} ape i e
HADE (1) Maw
w Agency Information ——
B soesto) [ addroes |
Ageecy MameCampary
Tase P e ;
Lead Agency 0 &, Upload Files !
o # - |
- Or drog files i
Corguiunt D
" o
Cener Agencs I )
#

Eeicivional OF Emais 10
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A pop-up screen will appear. Place your cursor in the box under “Historic Property”

which reads “Search Historic Properties”. A dropdown will appear that allows you to
select “New Historic Property”. Click “New Historic Property” and a new screen will

appear.

New Related Historic Property

* = Required Information

Information

Related HISIOnC DrOperTy &

Case

Hizmaric Prapary
Search Historic Propesties..,

[+ mew ristoric Propery

Cﬂnt.‘rll Save & New m
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The new screen is an electronic form asking for information about the property. Be sure
to provide as much information as you can. Fields with red asterisks are required.
Once information is entered, please click the “Save” button at the bottom of the screen.

New Historic Property

*= Required Information

This form must be entirely completed prior to saving.

Make sure to click "Submit for Approval” when form is complete.

For help completing Basic Property fields see Mational Register Bulletin 16A

Basic Property

Invencory 1D @

* Historic Name of Property @

l

Other Narme @

Non Extant

Non-Extant Year

[

Non-Extant Discovered @

[

For privacy concerns, we recommend not naming the property using the current owner’s
name. Names of historical individuals are allowable. Often, we receive basic names
like, “House” or “Barn”, which is acceptable.
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Once you click “Save”, you will be directed back to the previous “New Related Historic
Property” screen. You will note that a Historic Property has been created, and in the
example below, it is labeled “HP-00146534". If you have more properties to document,
click “Save & New”. If you only have one property to document, click “Save”. This will
attach the Related Historic Property record to your case.

Mew Related Historic Property

* = Required Information
Information

Related Historic propeny &

Histeric Property
[E HP-D0146534

Unless you are using the “Resource Inventory Spreadsheet” to document numerous
built environment properties, you will also need to complete an “lowa Site Inventory
Form” according to the form’s instructions. The completed form will need to be
uploaded as a file to the case for Section 106 submission.

iowaeda.com
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Creating a “HADB” Record

“HADB?” stands for “Historic Architectural Database”, and this record is created when a
report detailing history or architecture is submitted to the lowa SHPO. To create a
HADB record, select “New” on the right side of the screen in your case file.

Case o . a
Section 106 [ + Fellow “ Printable View | o ]
Cide Mussed Cirie Dwher RALC Pusfriteey ERPO Cofferent Driryt Ot %) Duary Dt
D006 561 D Mareus Preduction Schulenbure 00 2172026

| Refated Historic Property (00 ety ]

w After uploading additional infermation, you must click *Sulbmit for Approval™

L) moem [ hiew ]

HADE (0]

w Agency information

) Filesim [ Ak Fies ]
Agency MaTwiCarary
il T
wens geecy @ 2 Uplosd Files
£ s

Consuimn

e dgencies

Agditional CC Emais 0

A pop-up screen will appear. Please fill out any field with a red asterisk. Please also
enter the title of the report (as printed on the report cover page), report year, and county

as the minimum information. If you know the information from other fields, please also
enter that information.
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Mew HADB

Case
00062561

Legacy HADE 2 D

Source of Study 0

~Mone-

Source Reference &

*County O

Avcailable

Adair
Adams

Allamakee

Appancose

Publizhed By O

Clienz i

Once information is entered, click the “Save” button at the bottom of the screen. This
will create a HADB record and attach it to your case.

iowaeda.com



	Creating Section 106 Cases in E-SHPO
	Account for New Users
	Logging in to E-SHPO
	Creating Section 106 Cases
	Creating a “Related Historic Property” Record
	Creating a “HADB” Record


