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STEPS FOR SECTION 3 COMPLIANCE

1. Include Section 3 language in all advertisements for RFQ/RFP and bid documents applicable to
this rule.

2. Check HUD registry for Section 3 Business Concerns located in the county in which the project is
taking
place: https://portalapps.hud.gov/Sec3BusReqg/BRegistry/What. Check lowaDOT Disadvantaged
Business Registry (https://secure.iowadot.gov/DBE/Directory/Results ) for potential bidders within
the service area and share CDBG bid opportunities with those businesses. Keep documentation
of any correspondence with Section 3 Business Concerns.

3. Submit employment opportunities to lowaWORKS agencies and HUD’s Opportunity Portal.
Check Opportunity Portal for Section 3 Workers when filling open employment opportunities.

4. Include the “Intent to Comply with Section 3 Requirements” form with all procurement
documents. “Intent to Comply with Section 3 Requirements” form must be signed by bidders and
returned with bid documents.

5. If a Section 3 Business Concerns submits a bid for an opportunity associated with the CDBG
project, the recipient (city/county) must give priority to the greatest extent feasible. Refer to the
CDBG Management Guide/Section 3 overview for the order of priority that Section 3 businesses
should be given.

6. Describe Section 3 requirements at pre-bid and pre-award meetings. Document through notes,
meeting minutes, etc. that this discussion took place.

7. Include Section 3 language with ALL contracts and subcontracts associated with the applicable
CDBG contract.

8. Atthe time the recipient and contractor enter an agreement, identify if any employment/training
opportunities will result from the CDBG funded project.

a. Post signs advertising employment, training, or subcontracting opportunities that will be
available as a result of the Section 3 projects and activities in conspicuous places at the
work site where potential applicants can review them.

b. Send notice of the opportunities to the lowa Chapter of the National Association of
Housing and Redevelopment Officials (NAHRO) and post opportunity(ies) to Section 3
Business Registry, lowaWORKS, and HUD’s Opportunity Portal, as described in the
Management Guide/Section 3 overview.

i. Use the Sample Section 3 Employment Notice provided in the Management
Guide/section 3 overview as a template.

ii. In addition to sharing with NAHRO, review additional strategies for reaching
Section 3 workers and determine what additional efforts can be taken to reach
Section 3 workers. Consult the CDBG Management Guide for example efforts.

iii. Inform contractors/subcontractors of hiring and training preferences to be given to
Section 3 workers and order of priority as described in the Management Guide

iv. Provide “Section 3 Compliance Form,” “Section 3 Business Certification,” and
“Section 3 Worker Certification” and to contractor/subcontractors to document
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Section 3 Businesses and Workers.

V. Use submitted Section 3 Worker Certification forms to identify which workers are
Section 3 workers and Targeted Section 3 workers. The hours worked by
Section 3 workers and Targeted Section 3 workers must be reported to IEDA.

9. Collect Section 3 data on a per project basis from every contractor and subcontractor using the
“Section 3 Compliance Form” spreadsheet found on the CDBG Management Guide website.

10. Use data collected on the Compliance Form to report Section 3 efforts and
accomplishments to IEDA in IDIS, DRGR, and at closeout through lowagrants.gov.

11. Keep documentation of all Worker, Employer and Business Certifications, qualitative efforts, as
well as outreach efforts to Section 3 Businesses and Section 3 Workers, on file for project

monitoring.
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(This language is to be included in all procurement documents/solicitations and all covered
contracts)

SECTION 3 LANGUAGE FOR PROCUREMENT DOCUMENTS AND

CONTRACTS

A. The work to be performed under this contract is subject to the requirements of Section 3
of the Housing and Urban Development Act of 1968, as amended, 12 U.S.C. 1701u (Section 3).
The purpose of Section 3 is to ensure that employment and other economic opportunities
generated by HUD assistance or HUD-assisted projects covered by Section 3, shall, to the
greatest extent feasible, be directed to low- and very low-income persons, particularly persons
who are recipients of HUD assistance for housing.

B. The parties to this contract agree to comply with HUD's regulations in 24 CFR part 75,
which implement Section 3. As evidenced by their execution of this contract, the parties to this
contract certify that they are under no contractual or other impediment that would prevent them
from complying with the part 75 regulations.

C. The contractor agrees to post copies of a notice advising workers of the Contractor’s
commitments under Section 3 in conspicuous places at the work site where both employees and
applicants for training and employment positions can see the notice. The notice shall describe the
Section 3 preference, shall set forth minimum number and job titles subject to hire, availability of
apprenticeship and training positions, the qualifications for each; and the name and location of the
person(s) taking applications for each of the positions; and the anticipated date the work shall

begin.

D. The contractor agrees to provide written notice of employment and contracting
opportunities to all known Section 3 Workers and Section 3 Businesses.

E. The contractor agrees to employ, to the greatest extent feasible, Section 3 workers or

provide written justification to the recipient that is consistent with 24 CFR Part 75, describing why it
was unable to meet minimum numerical Section 3 Worker hours goals, despite its efforts to
comply with the provisions of this clause.

F. The contractor agrees to maintain records documenting Section 3 Workers that were
hired to work on previous Section 3 covered projects or activities that were retained by the
contractor for subsequent Section 3 covered projects or activities.

G. The contractor agrees to post contract and job opportunities to the Opportunity Portal and
will check the Business Registry for businesses located in the project area.
H. The contractor agrees to include compliance with Section 3 requirements in every

subcontract for Section 3 projects as defined in 24 CFR part 75, and agrees to take appropriate
action, as provided in an applicable provision of the subcontract upon a finding that the
subcontractor is in violation of the regulations in 24 CFR part 75. The contractor will not
subcontract with any subcontractor where the contractor has notice or knowledge that the
subcontractor has been found in violation of the regulations in 24 CFR part 75.

l. The contractor will certify that any vacant employment positions, including training
positions, that are filled (1) after the contractor is selected but before the contract is executed, and
(2) with persons other than those to whom the regulations of 24 CFR part 75 require employment
opportunities to be directed, were not filled to circumvent the contractor’s obligations under 24
CFR part 75.

J. The contractor will certify that they have followed prioritization of effort in 24 CFR part
75.19 for all employment and training opportunities. The contractor will further certify that it meets
or exceeds the applicable Section 3 benchmarks, defined in 24 CFR Part 75.23, and if not, shall
describe in detail the qualitative efforts it has taken to pursue low- and very low-income persons
for economic opportunities.

K. Noncompliance with HUD’s regulations in 24 CFR part 75 may result in sanctions,
termination of this contract for default, and debarment or suspension from future HUD assisted
contracts.
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Section 3 Business Concerns are encouraged to respond to this proposal. A Section 3 Business Concern
is one that satisfies one of the following requirements:

1. Itis at least 51 percent owned and controlled by low- or very low-income persons;

2. Over 75 percent of the labor hours performed for the business over the prior three-month
period are performed by Section 3 Workers*; or

3. Itis a business at least 51 percent owned and controlled by current public housing residents

or residents who currently live in Section 8-assisted housing.

* A Section 3 Worker is defined as any worker who currently fits or when hired within the past five years fit
at least one of the following categories, as documented:

1. The worker’s income for the previous or annualized calendar year is below the applicable
income limit established by HUD;

2. The worker is employed by a Section 3 business concern; or

3. The worker is a YouthBuild participant.

Businesses that believe they meet the Section 3 criteria are encouraged to register as a Section 3
Business through HUD’s website: https://portalapps.hud.gov/Sec3BusRea/BRegistry/ReqisterBusiness
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INTENT TO COMPLY WITH SECTION 3 REQUIREMENTS

(To be provided with procurement documents and returned with all submitted bids)

Section 3 of the Housing and Urban Development Act of 1968 [12 U.S.C. 1701u and 24 CFR
Part 75] is HUD's legislative directive for ensuring that economic opportunities resulting from
HUD financial assistance, including employment, job training, and contracting are, to the
greatest extent feasible, directed to low- and very low-income persons. The regulations seek to
ensure that public housing residents and low

and very low- income persons, and the businesses that employ these individuals, are notified
about the expenditure of HUD funds in their community and encouraged to seek

opportunities, if created.

A Section 3 Worker is defined as any worker who currently fits or when hired within the past five years fit
at least one of the following categories, as documented:
1. The worker's income for the previous or annualized calendar year is below the
applicable income limit established by HUD;
2. The worker is employed by a Section 3 Business Concern; or
3. The worker is a YouthBuild participant.

A Targeted Section 3 Worker is defined as a Section 3 worker who fits one of the following categories:
1. aworker employed by a Section 3 business concern; or
2. aworker who currently fits or when hired fit at least one of the following categories,
as documented within the past five years:

a. Living within one mile of the project, or if fewer than 5,000 people live
within one mile of the project, within a circle centered on the project that is
sufficient to encompass a population of 5,000 people; or

b. a YouthBuild participant

A Section 3 Business Concern is defined as a business in which:
1. Atleast 51% owned by low- or very low-income persons;
2. Over 75 percent of the labor hours performed for the business over the prior
three-month period are performed by Section 3 workers; or
3. Atleast 51% owned and controlled by current public housing residents or
residents who currently live in Section 8-assisted housing

Note: If your business meets the definition of a Section 3 business, you are encouraged to reqgister as a
Section 3 Business through HUD'’s Business
Reqistry here: https://portalapps.hud.gov/Sec3BusReg/BReqistry/RegisterBusiness

Businesses who self-certify that they meet one of the regulatory definitions of a Section

3 Business Concern will be included in a searchable online database. The database can be used by
agencies that receive HUD funds, developers, contractors, and others to facilitate the award of covered
construction and non-construction contracts to Section 3 Business Concerns.

Please complete the following:

1. If awarded a contract for this CDBG funded project, do you anticipate being able
to determine employees’ hourly wages and addresses?

D Yes D No

If yes, please estimate the number of hours to be completed on the project by all
workers:
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2. Is your business a Section 3 Business? D Yes D No

3. Is the bidder willing to consider hiring Section 3 Workers for future employment
opportunities that are a direct result of this CDBG funded project?

D Yes D No

4, Is the bidder willing to consider subcontracting with Section 3 Businesses for this
project?

D Yes D No

5. Is the bidder willing to provide information on hours worked by Section 3 Workers
and Targeted Section 3 Workers on this project?

Yes No

| understand that this contracting opportunity is subject to HUD Section 3 requirements (24 CFR

Part 75). | have read and understand the Section 3 requirements as generally described above and
presented in the Section 3 contract language included in the procurement documents for this project. If
awarded a contract, the business commits to following Section 3 requirements, as they apply to this
project. If awarded a contract for this project, the business agrees to provide reports to (insert
City/County) on Section 3 efforts and accomplishments.

Name of Contractor/Subcontractor Address

Print Name Title

Signature Date
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Sample Section 3 Employment Notice

{instructions: Send notice to the lowa Chapter of NAHRO for distribution to public housing authorities
and to lowaWORKS Organizations, and post in a conspicuous place on the fob site )

Locality’s name is preparing to carry out the Name of Project
through the use of Community Development Block Grant
Funds. In the implementation of this project the following job types are available:

(Insert List of Job Classifications to be used during project)

All job openings will be posted at (local government office or list other posting locations). To
the greatest extent feasible, employment and training positions will be made available to

qualified persons who permanently reside in (Insert the County’s or local municipality name as
Section 3 area).

Persons qualified for the jobs listed should register at the following location:

{Insert location where applicant should apply and any application instructions)

For questions on this employment opportunity, please contact:

{Insert contact & contact information)
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Section 3 Business Certification
- To be completed by the business claiming Section 3 business status.

All contracts and subcontracts awarded on Section 3 covered projects must be reported in aggregate on the
Section 3 Summary Report. For all businesses reported as being Section 3 Businesses, documentation of their
status must be retained in the project files. IEDA considers this form adequate documentation of Section 3
status. Projects that receive $200,000 or more in HUD funds are “Section 3 projects”. Contractors are required
to report on all contracts they make both with Section 3 Businesses and with businesses that are not Section

3 Businesses. This form is a tool to determine and document the Section 3 Business status. Documentation of
the status of Section 3 Businesses should be retained in the project files.

Business being certified:

Company:

Address:

Project information:

Project Name:

Project Address:

Section 3 determination

1. Isvyour business owned {51% or more) by individuals whose individual incomes are NO GREATER
THAN 80% of Area Median Income (AMI}* OR owned by individuals that are current public housing
residents or current residents of Section 8-assisted housing?

*Please reference htips.//www.iowaeda.com/cdbg/management-quide/ (under recipient

income requirements and census information) to determine if employee is less than 80% of the current
area median income.

[ vee [ o

2. Within the last three months, have 75% of all labor hours performed been performed by
individuals whose individual incomes are no greater than 80% of Area Median Income (AMI)?

[ vl o

If any of the questions above are marked “yes”, the business qualifies as a Section 3 business.

| certify that the above statements are true, complete, and correct to the best of my knowledge and belief.

Sighature:

Print Name: Date:
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SECTION 3 WORKER CERTIFICATION

A Section 3 Worker seeking preference in training and employment must certify eligibility (as defined in
Section 75.5) by residency and household income. Please certify below and submit documentation, if
available and applicable, to the recipient contractor or subcontractor.

NOTE FOR GRANT ADMINSTRATORS: Prior to a worker completing this form, worker will need to
know if their employer is a Section 3 business AND if they live within the defined project service area.

I, (Name) I am a legal resident of (Community Name)

My permanent address is:

Please review and check all of the following that applied during the past 5 years:

My individual annual income was below this amount: $ ( Insert 80% county figure for

household of 1)

I:l I am employed by a Section 3 Business.

I:l | am/ was a Youth Build participant.

EI | live within 1 mile of the project site for this federally funded project OR | have been informed |
livewithin an allowed project service area.

I:I None of the above apply to me

| affirm that the information contained in this report, including the above statements, are true,
complete, and correct to the best of my knowledge and

belief. Any false statements made knowingly and willfully may subject the signer

to penalties under Section 1010 of Title 18 of the United States Code.

Worker’s signature Date
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LINK TO SECTION 3 COMPLIANCE FORM

The Section 3 Compliance Form is a spreadsheet to be used as a tool to track Section 3 and Targeted
Section 3 Worker Hours on CDBG funded projects.

This spreadsheet should be maintained through the duration of the project. Recipients will be asked to
provide IEDA with Section 3 and Targeted Section 3 Worker hours for each project, as well as other non-
qualitative activities conducted to comply with Section 3 requirements. Recipients will provide this
spreadsheet to IEDA as documentation of compliance with Section 3 reporting requirements.

This report can be downloaded from the IEDA website:
https://www.iowaeda.com/cdbg/management-quide/
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IEDA Section 3 Qualitative Efforts Checklist

Please review the following checklist of qualitative efforts that can be undertaken to comply with
Section 3 if the labor hour benchmarks for Section 3 Workers (25% of a total project’s hours)
AND Targeted Section 3 Workers (5% of a total project’s hours) are not anticipated to be met by
the time of project closeout.

Check any applicable actions that were undertaken and ATTACH verifying documentation that
these efforts were undertaken. See the following CPD Notice for more information:
https://www.hud.gov/sites/dfiles/OCHCO/documents/2021-09¢cpdn.pdf.

Outreach efforts to generate Section 3 job applicants

Direct, on-the-job training programs for Section 3 Workers (including apprenticeships)
Provided and/or connected residents with assistance in seeking employment, including
drafting resumes, preparing for an interview, and connecting residents to job-placement
services

Provided and/or connected residents with supportive services that provide one or more
of the following: work readiness health screenings, interview clothing, uniforms, test

fees, and/or transportation

Assisted residents to apply for and/or attend community college or a four-year higher
education institution

Assisted residents to apply for and/or attend a vocational/technical training program
Assisted residents with obtaining financial literacy training and/or financial coaching
Assisted residents with finding childcare

Provided or connected residents with supportive services that can provide direct services
or referrals

Held a job fair

Indirect training of Section 3 Workers, including arranging, contracting, and/or paying for
off-site training

Technical training of Section 3 Workers, including arranging, contracting, and/or paying
for off-site training

Qutreach efforts to identify and secure bids from Section 3 Business Concerns

U 0O 00 oood o o oo
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IEDA Section 3 Qualitative Efforts Checklist

Providing technical assistance to Section 3 Business Concerns to help them understand
the contracting process and help to bid on projects

Dividing contracts up into smaller jobs to facilitate participation from Section 3
Businesses

Provided bonding assistance, guaranties, or other efforts to support viable bids from
Section 3 Businesses

Other (please describe below)

L O O O
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SAMPLE EFFORTS TO AWARD TO SECTION 3 BUSINESS CONCERNS

1. Advertising contracting opportunities by posting notices, which provide
general information about the work to be contracted and where to obtain additional
information, in the common areas or other prominent areas of the housing
development or developments owned and managed by the Housing Authority.

2. Utilizing the HUD Opportunity Portal and Section 3 Business Registry,

and lowaDOT Disadvantaged Business Registry, to identify Section 3 Businesses in the
project’s service area and providing written notice of the contracting opportunity or sending
invitations to bid directly to those businesses.

3. Following up with Section 3 Business Concerns that have expressed
interest in the contracting opportunities by contacting them to provide additional
information on the contracting opportunities.

4. Providing technical assistance to help Section 3 Business Concerns understand and bid
on contracts.

5. Advising Section 3 business concerns as to where they may seek
assistance to overcome limitations such as inability to obtain bonding, lines of
credit, financing, or insurance.

6. Where appropriate, breaking out contract work items into economically
feasible units to facilitate participation by section 3 Business Concerns.

7. Contacting agencies administering HUD YouthBuild programs and
notifying these agencies of the contracting opportunities.

8. Encouraging financial institutions, in carrying out their responsibilities
under the Community Reinvestment Act, to provide no or low interest loans for
providing working capital and other financial business needs.
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SAMPLE EFFORTS TO HIRE/TRAIN SECTION 3 WORKERS

1. Advertising the jobs to be filled through the local media, such as community
television networks, newspapers of general circulation, and radio advertising.

2. Advertising the training and employment positions by distributing flyers (which
identify the positions to

be filled, the qualifications required, and where to obtain additional information about the
application process) to public housing units and common areas of all developments within
the project’s service area. Consult the CDBG Management Guide to determine the project’s
service area.

3. Working with HCV program to inform voucher holders in the service area of opportunities
for training and employment.

4, Utilizing HUD Opportunity Portal and Section 3 Business Registry to post employment
opportunities, or to find Section 3 Business Concerns and/or Workers in the project’s service
area

5. Referring Section 3 Workers to lowaWORKS or other providers that offer resume

building, interview preparation, job search and placement, financial literacy or other job
readiness services.

6. Referring Section 3 Workers to services supporting work readiness and retention (e.g.,
work readiness activities, interview clothing, test fees, transportation, child care).

7. Conducting job interviews at the housing development or developments where Section 3
workers reside, or at a location within the neighborhood or service area of the Section 3 project.

8. Contacting agencies administering HUD Youthbuild programs, and requesting
their assistance in recruiting HUD Youthbuild program participants for any training and employm
ent opportunities.

9. Holding one or more job fairs.

10. Providing assistance to apply for/or attend community college, a four-year educational
institution, or vocational/technical training.
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SECTION 3 RESOURCES

Section 3 overview/ resources from HUD: https://www.hudexchange.info/programs/section-3/

Section 3 Frequently asked questions (FAQSs): | https://www.hudexchange.info/section-3/fags/

March 2021 FAQs: https://www.hud.gov/sites/documents/11SECFAQS.PDF
Section 3 Opportunity portal: https://hudapps.hud.gov/OpportunityPortal/

Section 3 Business registry: https://portalapps.hud.gov/Sec3BusReg/BRegistry/What
DOL YouthBuild directory: https://youthbuild.org/our-programs/

Various IEDA Section 3 Trainings https://www.iowaeda.com/cdbg/training-resources/
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