What to turn in for categorically excluded subject to projects:

1. Click on the link on the CDBG page of the website to visit 24 CFR part 58 or click here: http://www.gpo.gov/fdsys/pkg/CFR-2010-title24-vol1/xml/CFR-2010-title24-vol1-part58.xml 
2. Read about categorically excluded subject to definitions, etc. in the law

3. Fill out and sign the DETERMINATION LEVEL OF REVIEW form 
4. Fill out the 24 CFR 58.6 Requirements Form and the Statutory Checklist.  Remember to include all the backup documentation.  For help with research please visit the CDBG page on the website and look for:  research information for Categorically Excluded and Environmental Assessment Checklists document.
5. Publish the Notice of Intent to Request Release of Funds (NOI-RROF) notice included in this packet (instructions included). 
6. Fill out the Request for Release of Funds (RROF) form (instructions included), have the Recipient sign the form (either the mayor for City projects or the board of supervisors for county projects).  This will always be the same person who signed the contract. 

7. Upload the Environmental Review Record (ERR) with all the documents to IowaGrants.gov by creating a new status report in the Compliance Forms component.  Upload ALL your documents at one time and then submit.  Funds will not be released until we have received and reviewed the ERR for the project.

8. Do not send any physical copies of documentation to IEDA through the mail. You do not need to submit anything physical to IEDA as it relates to the environmental review process. This has come directly from HUD as a part of COVID changes. This will be in place for the foreseeable future. 
9. Once you have identified the homes or the building facades to rehab, fill out the Categorically Excluded Subject to 58.5 Final Review of Tiered Projects to document project specific effects.

NOTE:  The ERR includes the determination level of review form, 24 CFR 58.36 requirements form and the statutory checklist, any and all documentation, pictures, special studies, letters, etc.  It also includes the publication and the RROF submitted to the authority.
DETERMINATION OF LEVEL OF REVIEW

ENVIRONMENTAL REVIEW RECORD

Project Name:      
CDBG Contract Number:      
Project Location:      
Project Description (Attach additional descriptive information, as appropriate to the project, including narrative, maps, photographs, site plans, budgets and other information.):
     
The subject project has been reviewed pursuant to HUD regulations 24 CFR Part 58 “Environmental Review Procedures for Entities Assuming HUD Environmental Responsibilities,” and the following determination with respect to the project is made:

 FORMCHECKBOX 

Exempt from NEPA review requirements per 24 CFR 58.34(a)(     )

 FORMCHECKBOX 

Categorically Excluded NOT Subject to §58.5 authorities per 24 CFR 58.35(b)(     )

 FORMCHECKBOX 

Categorically Subject to §58.5 authorities per 24 CFR 58.35(a)(     )


(A Statutory Checklist for the §58.5 authorities is attached.)

 FORMCHECKBOX 

An Environmental Assessment (EA) is required to be performed in accordance with subpart E of 24 CFR Part 58 is attached.

 FORMCHECKBOX 

An Environmental Impact Statement (EIS) is required to be performed.

The ERR (see §58.38) must contain all the environmental review documents, public notices and written determinations or environmental findings required by Part 58 as evidence of review, decision making and actions pertaining to a particular project.  Include additional information including checklists, studies, analyses and documentation as appropriate.

	Chief Elected Official:

                    _____________________________ ____________________________

                    Print Name                                        Signature

                    _____________________________ ____________________________

                    Title                                                   Date




Updated 3/8/2012
All projects will need to submit this form with their ERR to IEDA prior to a release of funds being is issued.

[image: image3.emf] Use this worksheet for projects listed under 24 CFR §58.35 (a) categorically Excluded subject to 58.5 

and for projects under 24 CFR §58.35 (b) Not subject to 58.5
24 CFR 58.6 Requirements Form

Great Plains Regional Office – Region VII 
400 State Avenue, Room 200 
Kansas City, KS 66101-2406 

PROJECT NAME: 

Contract Number #: 

Retain this form in the ERR of the subject project. 

1. AIRPORT RUNWAY PROTECTION ZONE / CLEAR ZONE NOTIFICATION 
[24 C.F.R. Part 51.303(a)(3)] 
Does the project involve the sale or acquisition of property located within a Civil Airport’s Runway Protection Zone or a Military Airfield’s Clear Zone?

(  ) No. Cite or attach Source Document:  

(Project complies with 24 CFR 51.303(a)(3).) 

(  ) Yes. Notice must be provided to buyer. The notice must advise the buyer that the property is in a Runway Protection Zone or Clear Zone, what the implications of such a location are, and that there is a possibility that the property may, at a later date, be acquired by the airport operator. The buyer must sign a statement acknowledging receipt of this information, and a copy of the signed notice must be maintained in this ERR. 

2. COASTAL BARRIERS RESOURCES ACT 
[Coastal Barrier Improvement Act of 1990 (16 U.S.C. 3501)] 
Is the project located in a coastal barrier resource area? 

(X) No. Cite or attach Source Document: No CBRA in MO/KS/NE/IA http://www.fema.gov/nfip/cobra.shtm (Proceed with project.) 

(  ) Yes. Federal assistance may not be used in such an area. 

3. FLOOD DISASTER PROTECTION ACT 
[Flood Disaster Protection Act of 1973, as amended (42 U.S.C. 4001-4128)] 
Does the project involve acquisition, construction or rehabilitation of structures located in a FEMA-identified Special Flood Hazard Area? 

(  ) No. Cite or attach Source Document: 

(Proceed with project.) 

(  ) Yes. Cite or attach Source Document: 

Is the community participating in the National Insurance Program (or has less than one year passed since FEMA notification of Special Flood Hazards)? 

(  ) Yes. Flood Insurance under the National Flood Insurance Program must be obtained. If HUD assistance is provided as a grant, insurance must be maintained for the economic life of the project and in the amount of the total project cost (or up to the maximum allowable coverage, whichever is less). If HUD assistance is provided as a loan, insurance must be maintained for the term of the loan and in the amount of the loan (or up to maximum allowable coverage, whichever is less).  A copy of the flood insurance policy declaration must be kept on file in the ERR. 

(  ) No. Federal assistance may not be used in the Special Flood Hazards Area. 

Responsible Entity Official: Signature / Name / Title /Date 
Use this worksheet for projects listed under 24 CFR §58.35 (a) Categorically Excluded subject to 58.5 

Statutory Checklist
24 CFR §58.5 – NEPA related federal statues and authorities
Recipient Name:       
CDBG Contract Number:        
An “ERR Determination” form should be provided as a cover to this checklist.  

This checklist is a component of the Environmental Review Record (ERR) [§58.38].  Supplement the ERR, as appropriate, with photographs, site plans, maps, narrative and other information that describe the project. 

DIRECTIONS – For each authority, check one of the appropriate boxes under “Status.” 

“A box” The project is in compliance, either because: (1) the nature of the project does not implicate the authority under consideration, or (2) supporting information documents that project compliance has been achieved.  In either case, information must be provided as to WHY the authority is not implicated, or HOW compliance is met;  OR
“B box” The project requires an additional compliance step or action, including but not limited to consultation with or approval from an oversight agency, performance of a study or analysis, completion of remediation or mitigation measure, or obtaining of license or permit. 

IMPORTANT:  Compliance documentation consists of verifiable source documents and/or relevant base data.  Appropriate documentation must be provided for each law or authority.  Documents may be incorporated by reference into the ERR provided that each source document is identified and available for inspection by interested parties.  Proprietary material and studies that are not otherwise generally available for public review shall be included in the ERR.  Refer to HUD guidance for more information.

Statute, Authority, Executive 

Order, Regulation or Policy
STATUS

cited at 24 CFR §58.5        
A
B


Compliance Documentation

	1. Air Quality

[Clean Air Act  sections 176(c) & (d), and 40 CFR 6, 51, 93]


	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     

	2. Airport Hazards 

(Clear Zones and Accident Potential Zones)  [24 CFR 51D]


	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     

	3.  Coastal Zone Management

[Coastal Zone Management Act sections 307(c) & (d)]
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	No coastal zone management programs exist in the states of HUD Region VII, as established by Nat’l Oceanic & Atmospheric Administration, Office of Ocean and Coastal Resource Management 

	4.  Contamination and Toxic Substances

[24 CFR 58.5(i)(2)]


	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     

	5.  Endangered Species

[50 CFR 402]


	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     

	6.  Environmental Justice
[Executive Order 12898]


	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     

	7.  Explosive and Flammable Operations

[24 CFR 51C]


	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     

	8. Farmland Protection 

[7 CFR 658]


	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     

	9. Floodplain Management

[24 CFR 55, Executive Order 11988]


	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     

	10. Historic Preservation

[36 CFR 800]


	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     

	11. Noise Control

[24 CFR 51B]


	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     

	12. Water Quality (Sole Source Aquifers)

[40 CFR 149]


	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     

	13. Wetland Protection

[24 CFR 55, Executive Order 11990]


	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     

	14. Wild and Scenic Rivers 

[36 CFR 297]


	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     


DETERMINATION (check one):

 FORMCHECKBOX 

COMPLIANCE IS MET.  The project is in compliance with aforementioned authorities and regulations, as documented above.

 FORMCHECKBOX 

ACTION REQUIRED.  The project will be compliant with the aforementioned authorities and regulations, provided further action is taken.  The action is a condition of the environmental review and is described below.  (An additional compliance action may include obtaining a license or permit from a state, federal, or local agency, or completing a certain remediation or mitigation measure.)


Required Condition(s):


__________________________________________________________________________________________

__________________________________________________________________________________________
__________________________________________________________________________________________
PREPARER

PREPARER SIGNATURE: ________________________________________________DATE:      ____________
PREPARER NAME & TITLE:      ________________________________________________________________
RESPONSIBLE ENTITY APPROVING OFFICIAL

SIGNATURE: __

 DATE:       
______           
APPROVING OFFICIAL NAME & TITLE:      ____________________   

Sample Notice of Intent to Request a Release of Funds
-----------------------------------------------------------------------------

NOTICE OF INTENT TO REQUEST RELEASE OF FUNDS

Date of Publication: [date published]

Name of Responsible Entity (RE)

Address (e.g., Street No. or P.O. Box)

City, State, Zip Code

Telephone Number of RE

On or after at least one day after the end of the comment period the name of RE will submit a request to the State of Iowa, Iowa Economic Development Authority for the release of Community Development Block Grant funds under Title 1 of the HOUSING AND COMMUNITY DEVELOPMENT ACT OF 1974 as amended (P.L. 97-35), to undertake the following project:

Project Title: project name

Purpose: nature/scope of project

Location: project location

Estimated Cost: both estimated HUD funding & total project cost, as applicable
The activities proposed: alternative #1: are categorically excluded under HUD regulations at 24 CFR Part 58 from National Environmental Policy Act (NEPA) requirements or alternative #2: comprise a project for which a Finding of No Significant Impact on the environment was [published/posted] on [date of Finding publication/posting]. An Environmental Review Record (ERR) that documents the environmental determinations for this project is on file at name and address of RE office where ERR can be examined and name and address of other locations where the record is available for review and may be examined or copied weekdays __A.M to __P.M.

PUBLIC COMMENTS

Any individual, group, or agency may submit written comments on the ERR to the RE designated office responsible for receiving and responding to comments.  All comments received by if notice is published: notice date plus seven days; if notice is mailed and posted: mailing and posting date plus ten days will be considered by the name of RE prior to authorizing submission of a request for release of funds.

RELEASE OF FUNDS

The name of RE certifies to the Iowa Economic Development Authority that name of Certifying Officer in his/her capacity as Official Title consents to accept the jurisdiction of the Federal Courts if an action is brought to enforce responsibilities in relation to the environmental review process and that these responsibilities have been satisfied.  The Iowa Economic Development Authority approval of the certification satisfies its responsibilities under NEPA and related laws and authorities and allows the name of grant recipient to use HUD program funds.

OBJECTIONS TO RELEASE OF FUNDS

The Iowa Economic Development Authority will accept objections to its release of funds and the RE’s certification for a period of fifteen days following the anticipated submission date or its actual receipt of the request (whichever is later) only if they are on one of the following bases: (a) the certification was not executed by the Certifying Officer of the name of RE; (b) the RE has omitted a step or failed to make a decision or finding required by HUD regulations at 24 CFR part 58; (c) the grant recipient or other participants in the development process have committed funds, incurred costs or undertaken activities not authorized by 24 CFR Part 58 before approval of a release of funds by the Iowa Economic Development Authority; or (d) another Federal agency acting pursuant to 40 CFR Part 1504 has submitted a written finding that the project is unsatisfactory from the standpoint of environmental quality.  Objections must be prepared and submitted in accordance with the required procedures (24 CFR Part 58, Sec. 58.76) and shall be addressed to Iowa Economic Development Authority at 1963 Bell Avenue, suite 200, Des Moines, IA  50315.  Potential objectors should contact the Iowa Economic Development Authority to verify the actual last day of the objection period.

Name and Title of RE Certifying Officer

Note: The 7 day (published) or 10 day (posted) public comment periods are the minimum time periods required by regulation prior to submission of a Request for Release of funds and Certification (form HUD-7015.15 to HUD/State.  The Responsible Entity may choose to allow a longer comment period.  The fifteen-day objection period is a statutory requirement.  The objection period follows the submission date specified in the Notice or the actual date of receipt by HUD/State, whichever is later
IEDA CDBG Request for Release of Funds and Certification Instructions

Release of Funds Form:   https://www.hudexchange.info/resources/documents/HUD-Form-701515-Request-Release-Funds-Certification.pdf
Or 
download from the CDBG page on the website in the environmental compliance section

Instructions:
Part 1. Program Description and Request for Release of Funds

1) Program Title(s) – There are seven options for the programs related to Iowa’s CDBG yearly allocation.  Use State of Iowa CDBG – (insert program title) – pick from the following:

a. Community Facilities

b. Water / Sewer

c. Housing

d. Opportunities and Threats

e. Downtown Revitalization

f. Economic Development Set-Aside (EDSA)

g. Public Facilities Set-Aside (PFSA)

2) HUD/State Identification Number – This number is related to the year your project was funded.  The following are the HUD/State Identification Numbers for the last couple of years.

a. 2015-B-12-DC-19-0001 for 2015 awards
b. 2016-B-11-DC-19-0001 for 2016 awards
c. 2017-B-10-DC-19-0001 for 2017 awards
d. 2018-B-09-DC-19-0001 for 2018 awards
3) Recipient Identification Number – This is your project’s contract number with IEDA.

4) OMB Catalog Number(s) – This stays constant, always use 14.228
5) Name and address of responsible entity – Enter:
Recipient’s name (City or County)

Recipient’s Address

Recipient’s City, IA  Zip Code

6) For Information about this request, contact (name & phone number) – Enter the Project Administrator’s name and phone number (person responsible for authoring the ER).
7) Name and address of recipient (if different than responsible entity) – Leave Blank
8) HUD or State Agency and office unit to receive request – Enter:
Iowa Economic Development Authority, 200 East Grand Ave, Des Moines, Iowa  50309
9) Program Activity(ies)/Project Name(s) – Enter the project’s name.
10) Location (Street address, city, county, State) – If the project has an exact location provide the correct information.  If the project is city-wide or does not have a dedicated address provide a description of the location (i.e. The Northwest Quadrant of East 4th Street and Grand Avenue, along with city, county, State.
11) Program Activity/Project Description – Enter a clear, complete and concise description of the activity/project to which this form pertains.  Include all project activities, including non-HUD funded actions.  Provide the performance targets, budget amounts and people served from the Attachment A of your contract with IEDA.
Part 2.  Environmental Certification

Part 2 is a very important step for the Responsible Entity/Recipient.  Please have the CEO of the Recipient review clauses 1-9.  

· 4)  Select that the ER did not require an EIS (select the second box or the box to the right), if in fact an EIS is not required.

· Signature of Certifying Officer of the Responsible Entity:
After the end of the required public comment period, the Certifying Officer signs his/her name, title, and the date.  The Certifying Official is the chief elected official of the government (local, tribal, or state).  The chief elected official or legislative body of the responsible entity may authorize the Certifying Officer’s legal responsibility to reside with another official of the RE if the other official is acceptable.  For purposes of being authorized to carry out this responsibility, HUD requires that the substituted official provide evidence, in the form of a formal delegation by the chief elected official or resolution by the legislative body of the RE, that the substituted official has the authority to consent on behalf of the chief elected official to federal court jurisdiction and to bind the RE to satisfy any judgment entered in federal court relating to the RE’s performance of environmental responsibilities under 24 CFR Part 58 and as set forth in Items 1 through 8 in Part 2 of the RROF. 

· Signature of Certifying Officer of the Responsible Entity – Either Mayor or County Chairperson’s Signature

· Title of Certifying Officer
· Date Signed
· Address of Certifying Officer – Enter the Recipient’s Address

Part 3.  To be completed when the Recipient is not the Responsible Entity 

DO NOT FILL OUT – NOT APPLICABLE

Here are some key tips that will help you avoid submission errors that could delay the release of funds (aka, environmental approval):

· Only use this current official OMB-approved form, HUD-7015.15, and follow the attached instructions for its completion. 

· The form should be printed and certified (signed) using one sheet of paper; that is, duplex-copied, having the first and second page on a single sheet. 

· Pay particular attention to describing the location of the project (Box 10) and provide a complete yet concise project description (Box 11). Include in the description all non-HUD funded activities that comprise the project. 

· Do not use attachments for the project location or description. Rather, describe the project in the space provided on the form. If the project location will not fit in Box 10, include the location in project description (Box 11).

· Ensure that the Certifying Official does not sign the RROF until after the expiration of the public comment period and after any comments, as appropriate, have been addressed. 
JUST A SAMPLE……………………….DO NOT USE.   Here is the link: 
https://www.hudexchange.info/resources/documents/HUD-Form-701515-Request-Release-Funds-Certification.pdf
[image: image1.emf]
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As part of a tiered review, use this worksheet for projects listed under 24 CFR §58.35 (a) Categorically Excluded subject to 58.5 that you have already done a checklist, publication, and requested release of funds.
Categorically Excluded Subject to 58.5 Final Review

Recipient Name:       
For Housing - Property address:        
CDBG Contract Number:        
Date of Release of funds:      
Reason why a tiered approach was necessary:      
Summarize any issues address in the broader review:       
§ 58.15 Tiering. Responsible entities may tier their environmental reviews and assessments to eliminate repetitive discussions of the same issues at subsequent levels of review. Tiering is appropriate when site-specific analysis or mitigation is not currently feasible and a more narrow or focused analysis is better done at a later date. The site specific review need only reference or summarize the issues addressed in the broader review. Subsequent site-specific reviews will not require notices or a Request for Release of Funds unless the Certifying Officer determines that there are unanticipated impacts or impacts not adequately addressed in the prior review. 
Statute, Authority, Executive 

Order, Regulation or Policy


cited at 24 CFR §58.5        



Compliance Documentation

	Contamination and Toxic Substances

[24 CFR 58.5(i)(2)]


	· For Housing projects discuss Radon and Lead:      
· List any contamination and mitigation on the site or in close proximity of the site that is different than that identified in the broader review:      


	Historic Preservation

[36 CFR 800]


	· In the appendix, include all correspondence to SHPO

	Noise Control

[24 CFR 51B]


	For housing only:

In the appendix, include a map detailing how close each home is to a busy road, railway or airport.  If the ANY of the homes are within1,000 feet of major/busy road, 3,000 feet of railway, or 15 miles of airport (civil or military) complete the noise level was calculated using the HUD online DNL calculator: http://www.hud.gov/offices/cpd/environment/dnlcalculator.cfm
If the noise level was within the acceptable range of 65 decibels or less no attenuation is necessary.   If the noise level is over 65 decibels, you are strongly encouraged to provide attenuation if the project budget allows. 


PREPARER

PREPARER SIGNATURE: _______________________________________DATE:      ____________
PREPARER NAME & TITLE:      ________________________________________________________________
RESPONSIBLE ENTITY APPROVING OFFICIAL

SIGNATURE: __

 DATE:       
______           
APPROVING OFFICIAL NAME & TITLE:      ____________________   
