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Reminders

» This presentation is being recorded. Please 
keep your cameras off and mics off throughout 
the presentation. 

» I will do my best to answer questions as we go if 
I see them but please insert them in chat so that 
they aren’t forgotten. I’ll take time to answer any 
questions at the end that weren’t answered 
during the presentation. 
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Overview:
1. Important reminders regarding claims
2. Pay Applications 
3. Do’s and Don’ts

1. Invoices 
2. GAX

4. Claim Walk-through
5. Questions
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Pay Applications

» Pay Applications are required for ALL CBDG 
programs. This includes the regular program, 
DR and CV.

» All of these programs may have different 
requirements when it comes to these pay 
applications though so you should consult with 
the project manager at the beginning of the 
project to understand the expectations of that 
program. 
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Important Reminders Regarding Claims

» All line items must have an invoice attached to it. We will not approve any spending if there is no proof of it. 
» With the invoice it must also include proof that payment was made prior to submittal for reimbursement
» Start and end dates for work that was completed on the invoice (Invoices for material only just need the date it was 

purchased)
» No invoices dated prior to release of funds will be eligible for reimbursement
» GAX must signed and dated prior too the date the claim is submitted
» Claim will not be approved without an attached signed GAX 
» GAX must be signed by the Mayor/Elected official every single claim submitted. There will be not blanket signature allowed or

signature allowed to be kept on file. 
» Rounding down if below 50 cents and rounding up if above 50 cents for the total of each claim. Example: $12,345.34 

becomes $12,345.00 and $12,345.67 becomes $12,346.00
» Sales tax should ONLY be included on projects relating to the construction of new housing . No infrastructure projects, rehab, 

etc. should have sales tax associated with it. 
» Each project must claim once every six months at a minimum 
» Once your activity has started you must not claim Admin only. Ideally admin funds should be drawn at the same level as the 

rest of the grant
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Invoices: DOs
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Invoices: DOs
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Invoices: Don’ts
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GAX: DOs
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Claim Walkthrough
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Claim Walkthrough Cont.
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Claim Walkthrough Cont.
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Claim Walkthrough Cont.
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Claim Walkthrough Cont.
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Claim Walkthrough Cont.
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Claim Walkthrough Cont.
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Claim Walkthrough Cont.
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Claim Walkthrough Cont.
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Claim Walkthrough Cont
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Claim Walkthrough Cont.

»Rehab projects are the only ones that 
will use the status detail at this time

» If that changes, we will let you know 
otherwise for information if you are 
working on a rehab project contact 
Joyce.Brown@IowaEDA.com
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Claim Walkthrough Cont.
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Claim Walkthrough Cont.
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Claim Walkthrough Cont.
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Claim Walkthrough Cont.
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Claim Walkthrough Cont.
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Claim Walkthrough Cont.
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Claim Walkthrough Cont
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Claim Walkthrough Cont
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Claim Walkthrough Cont.
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Claim Walkthrough Cont.
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Claim Walkthrough Cont.
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Claim Walkthrough Cont.
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Claim Walkthrough Cont.
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Claim Walkthrough Cont.
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Questions?
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Contact Information

» If you have any questions about 
submitting a claim, please reach out to 
your specific project manager regarding 
that grant
– Each grant will be slightly different, and 

they can consult with you about what you 
may need to submit. 
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