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GRANT RECAP
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Destination lowa Grant Recap

* The Destination lowa Grant Program was designed to bolster the
quality of life in lowa’s communities and attract visitors and new
residents to the state

* The program has four separate funds: Economically Significant
Development, Outdoor Recreation, Tourism Attraction, and
Creative Placemaking

* Period of Performance: Award date to September 30, 2026

* Note that all funds need to be obligated by December 31,
2024, but can be expended until September 30, 2026

© 2023 RSM US LLP. All Rights Reserved.
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Grant Agreement Terms

* The Destination lowa Grant is paid out to Subrecipients on a
reimbursement basis

* Reimbursement requests are to be submitted via
lowaGrants

» Subrecipients can request up to 4 reimbursements per year

* Final reimbursement to be requested and finalized by
September 30, 2026

i RSM
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Destination lowa Disbursement & Reimbursement Requirements

To be eligible for disbursement, the following are needed, if not provided previously:

« Executed agreement
* Procurement Policy

Documentation to demonstrate 100% financing

« Resolution from governing entity for contribution (debt financing or cash), if applicable
« Donor & Grant Spreadsheet, if applicable

« Grant award letters, if applicable

» Letter of credit from financial institution for debt financing (non-profit & for-profit)

Resolution from entity’s governing board
Form W9
Conflict of Interest Certification

When submitting for reimbursement, the following are needed:
* Draw Request Reimbursement Form
* Paid invoices
« Additional documentation as requested — cancelled checks, invoices, receipts, staff time or
payrolls, proof of payment, procurement support

i RSM
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Destination lowa Disbursement & Reimbursement Requirements -
_GAX Form

GAX Form Background
« To receive reimbursement, the General Accounting Expenditure (GAX) form must be completed

within lowaGrants
* The State of lowa uses this form to process payments

* Note: Grantee must fill out the correct GAX form that corresponds to their Destination lowa Grant
Award Fund Source (Economically Significant Development, Outdoor Recreation, Tourism Attraction,
or Creative Placemaking)

RSM



HOW TO SUBMIT A CLAIM
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Submitting a Claim

1. Select “Click Here to Access Single Sign on Tool” and sign in.

VA GRANTS

& Login

\ £ IownGrants Usere Click Hers To Login E Announcements
*** NEW SYSTEM LOGIN PROCESS FOR ALL
USERS ***
Al lowaGrants Users MUST alweys utilize the Single Sign On Tood to
sign into lowaGrants. [Tt is the first option ender “Togin™ at the fop

of the page with the biue background. ) “Youw will never use any of
the other fields on this page.

m Lingis inanructions ard & shed vides are avallable here,
bipalfdeen fows powliows: granti-Login

ConBe our program manager shld pou kewe guestons.,

[8) Intereated in the curment poabed Cpportunities T

A DESABLED (IOWWA USERS DO MOT USE)

SiGH IN

Soprpnghn & 308113 D Tesmrrciogy Pameen iag
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Submitting a Claim Continued

2. Select “Grants”

GRANTS

VA GRANTS

Wefeome to
lowaGrants.gov

@ Onlinc Help

E Log Out

74 Dashkoard > CurentGrants  Closed Grants  Search Clims

Funding Opportunities p—
Eoni = Current Grants

Applications All aclive grans are isien Delw
@ Grants > Search:
0o Status Year  Tile Organization Program Area Funding Opporiuni Dusation Grant Amount
Hoportc I 0 0 g Opportunity
- 1 _ 410112022 - 1213112026 $255:800.00
. [ |
My Profile

$255.800.00

10 RSM



Submitting a Claim Continued

4. Select “Claims”

11
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= Grant Components

The grant forms appear below.

Component

General Information

Contact Information

Project Information

Budget

Contract Amendments
Conditions to Disbursement
Claims

Audit Documents
Compliance Forms/Status Reports
Electronic Documents
Correspondence

Funding Opportunity

RSM



Submitting a Claim Continued

5. Select “+ Add Claim”

3 22-ARP-Test-001 - Test - 2022

Status:

Program Area:  American Rescue Plan - Destination lowa
Funding Opportunity: ~ 522844-Destination lowa
Organization:  lowa Economic Development Authority

Grantee Contact:

Program Officer:
Awarded Amount:
Grant List Genera Contac Projec Budget Contra Condit Claims Audit Compli Electr Corres
(@ Claims & Add Claim
All claims associated with this grant appear below.
N N

12
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Submitting a Claim Continued

6. Select “Reimbursement” as the type

/. Enter in the reporting period

8. Indicate whether this is the final claim request
9. Click “Save Form”

General Information - ciaim - Edit 9 >

In the form below, complete all required fields. Enter the report period of coverage for this claim. All expenses reported on this claim should have been incurred during this period of time. IT this is the Iast claim that will be submitted for
this grant, then the Final Request checkbox should be checked.

Examples Quarterly Reporting Period: 1/1 - 3/31, 4/1 - 6/30, 7/1- 9/30, and 10/1-12/31

Status™:
6 > Type™: Reimbursement v |
7 > Report Period:

Start Date End Date

»  Final Request?*: Yes “

o
N

N RSM
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Submitting a Claim Continued

10. Select “Reimbursement”

Claim Preview  Alert History  Map

[@ Claim Details

Claim cannot be Submitted Currently
+ Claim components are not complete

Component Complete? Last Edited

General Information v Sep 25, 2023 9:28 AM - Maggie Bender
ReIMDUTSEmMent — —— -

GAX/Claim Certification =

Expense Documentation -

Misc. Claim Documents =

11. Select “Edit Reimbursement”

¥ Reimbursement - Current Version

E= Reimbursement R TEI  | —
Budget Category 1 2 e 4 5 (1 7 8 a 10 " 12 13 14 15
Approved Expenses Paid Paid Claims & Available Balance Prior Expenses Total Claimed Remaining Balance Contract Match Expenses Prior Total Remaining Match Total
Budget This Period Claims Expenses this Period {Unpaid) {Submitted Not Paid) [All Statuses) {Unclaimed) Match This Match Match Match Percentage Claim
{2+3) -4 (7-4) (4+6) 1-7) Period Expenses {10+11)  Requirement Amount
(2+10)

Undefined Section Name

Total Amt Requested 5100.00 $0.00 0,00 50.00 5100.00 50.00 50.00 $100.00 $5.00 20.00 20.00 50.00 55.00 0.00% 50.00
$100.00 $0.00 50.00 $0.00 $100.00 50.00 50.00 §100.00 $5.00 §0.00 50.00 $0.00 55.00 % 50.00
5$100.00 $0.00 50.00 50.00 $100.00 50.00 50.00 $100.00 $5.00 $0.00 50.00 50.00 55.00 ?% 50.00

" | RSM
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Submitting a Claim Continued

12. Complete the reimbursement chart

13. Click “Save Reimbursement”

= Reimbursement - Current Version

B Reimbursement - cdit

Budget Category 1 2 3 4 5 6 £ 8 L]
Approved Expenses Paid Paid Claims & Available Balance Prior Expenses Total Claimed = Remaining Balance = Contract
Budget This Period Claims  Expenses this Period {Unpaid) {Submitted Not Paid) = (All Statuses) {Unclaimed) Match
(2+3) 1-4) {7-4) (4+6) -7

Undefined Section Name

Total Amt Requested 510000 | 100.00 5000 50.00 5100.00 50.00 50.00 510000 $5.00

$100.00 $0.00  $0.00 $0.00 $100.00 $0.00 $0.00 $100.00 $5.00

14. Click “Mark as Complete”

Claim List Genera Reimbu GAXI/CI Expens Misc.

7 Reimbursement - Current Version

E Reimbursement

Budget Category 1 2 3 4 5 3 7 & 9
Approved Expenses Paid Paid Claims & Available Balance Prior Expenses Total Claimed Remaining Balance Contract
Budget This Period Claims Expenses this Period {Unpaid} (Submitted Not Paid) (Al Statuses) (Unclaimed) Match
(2+3) 1-4) 74 (4+6) -7

Undefined Section Name

Total Amit Requested 510000 510000 50.00 510000 50.00 30.00 510000 50.00 $5.00
$100.00 $100.00 $0.00 $100.00 $0.00 $0.00 $100.00 $0.00 $5.00
§100.00 §100.00 $0.00 $100.00 $0.00 $0.00 $100.00 50.00 $5.00

15
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Save Reimbursement

0 " 12 13 14 15
Match Expenses Prior Total Remaining Match Total
This Match Match Match Percentage = Claim
Period Expenses (10+11) Requirement Amount
(2+10)
100.00 5000 50.00 55.00 0.00% 5000
$0.00 $0.00 $0.00 $5.00 2% $0.00

R Ty

10 " 12 13 14 15
Match Expenses Prior Total Remaining Match Total
This Match Match Match Percentage Claim
Period Expenses (10+11)  Reguirement Amount
(2+10)
5100.00 5000 510000 (595.00) 50.00% 520000
$100.00 '$0.00 $100.00 (§95.00) 50.00% $200.00
$100.00 50.00 §100.00 (595.00) 50.00% $200.00

Last Edited By: Maggie Bender - Sep 25. 2023 5:43 PM

RSM



Submitting a Claim Continued

15. Click “GAX/Claim Certification”

Claim Preview  Alert History Map

Claim Details

Claim cannot be Submitted Currently
s Claim components are not complete

Component Complete? Last Edited

General Information v Sep 25, 2023 9:28 AM - Maggie Bender

Reimbursement v Sep 25, 2023 5:43 PM - Maggie Bender
—GAXIClaim Certification Sep 25, 2023 11:36 AM - Maggie Bender

Expense Documentation

Misc. Claim Documents

* RSM
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Submitting a Claim Continued

16. Click “GAX" and upload the file and complete the description

17. Click “Request for Reimbursement and Certification of Compliance” and upload

the file and complete the description
18. Click “Mark as Complete”

Claim List Genera Reimbu GAXICI Expens Misc.

5 GAX/Claim Certification - Current Version

In order to process your GAX as quickly as possible, please follow these instructions. Please download a new GAX each time you complete a claim so that all the data is the most up to date.

Fill out the highlighted fields ONLY:

1. Document Number — Claim Number (this number should match the claim number submitted for approval). Once entered, the vendor’s invoice number and the report number will auto populate.

2_Vendor Name and Address — Recipient Name and Address, City, State and Zip

3. Contract Number - Year-program-number

4. Total Price — Dollar Amount of the Claim

5. Vendor Code - This number is found in the General Information Component at the bottom of the form as the vendor #.

Once the above is completed the GAX needs to be signed under the CLAIMANT'S CERTIFICATION:
Date — Date Claimant Signed GAX
Title — Title of Claimant
Claimant's Signature — Authorized Signature typically the same person that signed the Grant confract

@ - Named Aftachments

Named Attachment Required Description File Name 2

Plzzse download the GAX and complsts all ssctions. Please be sure to sign the GAX before uploading with the claim.

Downioad the Reguest for Reimbursement and Cenification of Compliance templafe. Be sure all recipients sign the form before uploading.
16 —- (G, Y
1 7 —> Request for Reimbursement and Ceddification of Compliance

© 2023 RSM US LLP. All Rights Reserved.

& Attach File

& Attach File

Upload File™

Select file
Description”

Description

500 character(s) left

16 & 17

A

18

Type Size Upload Date Delete?

RSM



Submitting a Claim Continued

19. Click “Expense Documentation” —————
20. Indicate whether all invoices and/or expense Claim Details

documentation has been uploaded to support e

this claim e i {

Reimbursement

Component Complete?

GAX/Claim Certification

21. Click “Save Form” o e

Misc. Claim Documents

[E Expense Documentation ] —

Have all invoices and/or expense documentation been ‘ Mo « ‘ D ————————— 20

uploaded to support this claim?=:

This section will to be completed by IEDA staff
Has the Expense Documentation been reviewed by an

IEDA Project Manager?:
Project Manager Name:
Are there any issues with this claim?:

Enter the date issues with this claim were resolved:

Project Manager Comments:

N . —

© 2023 RSM US LLP. All Rights Reserved.



Submitting a Claim Continued

22. Click “Add Row”

23. Complete the expense documentation for each invoice

24. Click “Save Row”

25. Repeat steps 22-24 until all expenses requested in this claim are uploaded

E Expense Documentation

Expense Description:

Grant Amount:

Match Amount:

Total Invoice Amount:

Council/Board Approval Date:

Check #

19

© 2023 RSM US LLP. All Rights Reserved.

50

50

| Select file

23

24 —m8 —»

B Save Row

RSM



Submitting a Claim Continued

26. Update whether all invoices and/or expense documentation has been uploaded to
support this claim

27. Click “Mark as Complete”

@ Expense Documentatin 27 — B EEE

Have all invoices and/or expense documentation been  Yes «r——— 20

uploaded to support this claim?*:

This section will to be completed by IEDA staff

Has the Expense Documentation been reviewed by an
IEDA Project Manager?:

Project Manager Name:
Are there any issues with this claim?:
Enter the date issues with this claim were resolved:

Project Manager Comments:

Last Edited By: Maggie Bender - Sep 26, 2023 10:11 AM & Edit Form

“ RSM
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Submitting a Claim Continued

28. Click “Misc. Claim Documents”
» Here you can upload any other additional documents relevant to the claim or requested

Claim Preview  Alert History Map

[@] Claim Details

Claim cannot be Submitted Currently
» Claim components are not complete

Componemnt Complete?
General Information v
Reimbursement v
GAX/Claim Certification v
Expense Documentation v

—_— Migc. Claim Documents

) RSM
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Submitting a Claim Continued

29. Click “Add New Attachment”

30. Upload the file and add a description

31. Click “Save File”

32. Repeat steps 29-31 as needed

33. Once all files are uploaded, or if there are none to upload, click “Mark as Complete”

Claim List Genera Reimbu GAXICI Expens Misc.

= Misc. Claim Documents - Current Varsion

ﬁ - Other Attachments

Description File Name 2 Type Size Upload Date

Mo files atfached.

Last Edited By: Maggie Bender - Sep 26, 2023 10:16 AM

& Attach File

& Attach File

Upload File*: s
30 Description™: Description
e

500 character(s) left

RSM
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Submitting a Claim Continued

The claim should state “Claim is in compliance and is ready for Submission,” and
there should be checkmarks next to all claim components

34. Click “Submit Claim”

Claim Preview  Alert History Map

(@] Claim Details

» Claim is in compliance and is ready for Submission!

Component Last Edited

General Information Sep 25, 2023 9:28 AM - Maggie Bender

Reimbursement Sep 25, 2023 5:45 PM - Maggie Bender

GAX/Claim Certification Sep 26, 2023 10:03 AM - Maggie Bender

Expense Documentation Sep 26, 2023 10:19 AM - Maggie Bender

Misc. Claim Documents Sep 26, 2023 10:16 AM - Maggie Bender

35. Click “Submit”

Please confirm ) 35

Please confirm that you wish to submit this document for review. After submission

you will not be able to edit this document.

RSM
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HOW TO SUBMIT A
QUARTERLY REPORT
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Submitting a Quarterly Report

1. Select “Click Here to Access Single Sign on Tool” and sign in.

J&E OWA GRANTS
[

& Login

\ £ IownGrants Usere Click Hers To Login E Announcements
*** NEW SYSTEM LOGIN PROCESS FOR ALL
USERS ***
Al lowaGrants Users MUST alweys utilize the Single Sign On Tood to
sign into lowaGrants. [Tt is the first option ender “Togin™ at the fop

of the page with the biue background. ) “Youw will never use any of
the other fields on this page.

View Cuirenl Funding Opaartunite Liagie inatructions and & dhedt vides aie i'lilli.bllr ke,
Etpslidem iows povliows-pranti-togin

ConBe our program manager shld pou kewe guestons.,

[8) Intereated in the curment poabed Cpportunities T

A DESABLED (IOWWA USERS DO MOT USE)
(]
SiGH IN

Soprpnghn & 308113 D Tesmrrciogy Pameen iag

RSM
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Submitting a Quarterly Report Continued

2. Select “Grants”

IOWA GRANTS

Wefeome to
lowaGrants.gov

© Online Help.

E Log Out

74 Dashkoard > CurentGrants  Closed Grants  Search Clims

Funding Opportunities p—
Eoni = Current Grants

Applications All aclive grans are isien Delw

b Grants >

I & Status Year Title Organization Program Area
Reports - i 0

26

- 1 _ 410112022 - 1213112026
- .
My Profile

Funding Opportunity

Search:

Duration

Grant Amount

§255.800.00

$255.800.00

RSM



Submitting a Quarterly Report Continued

4. Select “Compliance Forms/Status Reports”

27
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= Grant Components

The grant forms appear below.

Component

General Information

Contact Information

Project Information

Budget

Contract Amendments
Conditions to Disbursement
Claims

Audit Documents
Compliance Forms/Status Reports
Electronic Documents
Correspondence

Funding Opportunity

RSM



Submitting a Quarterly Report Continued

5. Select the status report for the applicable reporting period

8 22-ARP-Test-001 - Test - 2022

Status:

Program Area:
Funding Opportunity:
Organization:
Grantee Contact:
Program Officer:

Awarded Amount:

Grant List Genera Contac Projec Budget

Compliance Forms/Status Reports

All status reports created for this grant appear below.

(0] -

22-ARP-Test-001 - 001

28
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Quarterly Report

American Rescue Plan - Destination lowa
522844-Destination lowa

lowa Economic Development Authority

Contra Condit Claims Audit

Type Status

Compli

Title

Test

Electr

Corres

Reporting Period

Due Date

Last Submitted Date

" 4 Add Status Report

Arrived

RSM



Submitting a Quarterly Report Continued

6. Click “Edit Status Report”

Status Report Preview  Alert History ~ Map

[ Status Report Details

22-ARP-Test-001 - Test - 2022

Status Report Details

Funding Opportunity:
Program Area:

Status:

Status Report Number:
Status Report Type:
Reporting Period:

Contact Information

522844 -Destination lowa

American Rescue Plan - Destination lowa
Editing

001

Quarterly Report

7. Click “Quarterly Status Report”

Status Report Preview  Alert History Map

Status Report Details

Status Report cannot be Submitted Currently
« Status Report components are not complete

Component

General Information

—p  Quarterly Status Report

29

© 2023 RSM US LLP. All Rights Reserved.

Complete?

Initial Submit Date:
Initially Submitted By:
Last Submit Date:
Last Submitted By:
Approved Date:

X Withdraw &, Preview Status Report

Last Edited
Jul 20, 2023 11:58 AM - Don Dursky

Jul 20, 2023 11:58 AM - Don Dursky

RSM



Submitting a Quarterly Report Continued

8. Click “Edit Form”

O status Report: 001
Status Report Status: m

Grant Title: ~ 22-ARP-Test-001 - Test
Program Area:  American Rescue Plan - Destination lowa
Funding Opportunity: ~ 522844-Destination lowa
Reporting Period: -
Status Report Type:  Quarterly Report
Submitted By: -

Report List Genera Quarte

= Quarterly Status Report - Current Version

Quarterly project performance reports are required per section 3.5 and 5.3 of the Destination lowa grant agreement. The report for each prior Calendar Year guarter shall be due on the 10th day of January, April, July. and October or as
otherwise directed by the Authority. Failure to comply with quarterly performance reporting may result in default and repayment of grant funds. Definitions from lowa Department of Management Policy 810.002.01 for expenditures and
obligations related to this grant agreement are included below to assist you with completion of this report.

E Quarterly Report —

Grant Reimbursements during reporting period:

Project EXPENDITURES during reporting
period:

* RSM
© 2023 RSM US LLP. All Rights Reserved.



Submitting a Quarterly Report Continued

9. Complete all fields
10. Click “Save Form”

31

E Quarterly Report
Grant Reimbursements during reporting period:
Project EXPENDITURES during reporting period:

Cumulative Project EXPENDITURES as of the end of
reporting period:

Status of Completion:

Project OBLIGATIONS during reporting period:

Cumulative Project OBLIGATIONS as of end of
reporting period:

Progress Narrative

Has construction Started?:

Describe project milestones of progress to date:

Photos of Project:

Is the Adopted Project Budget greater than

~— $10,000,000:

© 2023 RSM US LLP. All Rights Reserved.

Total Cumulative Project Expenditure divided by project adopted budget= complefion %
| %

| a

500 character(s) left

| Select file

If multiple photos, scan into a single file and upload

| M |

= 10

RSM



Submitting a Quarterly Report Continued

11. Click “Mark as Complete”

Report List Genera Quarte

I Quarterly Status Report - Current Version

Quarterly project performance reports are required per section 3.5 and 5.3 of the Destination lowa grant agreement. The report for each prior Calendar Year quarter shall be due on the 10th day of January. April, July, and October or as otherwise directed by the Authority.
Failure to comply with quarterly performance reporting may result in default and repayment of grant funds. Definitions from lowa Department of Management Policy 810.002.01 for expenditures and obligations related to this grant agreement are included below to assist you
with completion of this report.

E Quarterly Report  EdtFom

Grant Reimbursements during reporting period:  $100.00
Project EXPENDITURES during reporting period:  $100.00

Cumulative Project EXPENDITURES as of the end of  $100.00
reporting period:

Status of Completion:  1.0%
Total Cumulative Project Expenditure divided by project adopted budget= completion %

Project OBLIGATIONS during reporting period:  $100.00

Cumulative Project OBLIGATIONS as of end of  $100.00
reporting period:

* RSM
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Submitting a Quarterly Report Continued

12. Click “Submit Status Report”

O Sstatus Report: 001

Status Report Status:
Grant Title:

Program Area:
Funding Opportunity:
Reporting Period:
Status Report Type:
Submitted By:

Status Report Preview  Alert History Map

[ Status Report Details

22-ARP-Test-001 - Test

American Rescue Plan - Destination lowa

522844-Deslination lowa

Quarlerly Report

« Status Report is in compliance and is ready for Submission!

Component
General Information

Quarterly Status Report

13. Click “Submit”

33

Complete? Last Edited
v Jul 20, 2023 11:58 AM - Don Dursky
L Sep 25. 2023 8:32 PM - Maggie Bender

Please confirm

Pleaze confirm that you wish to submit this document for review. After submission

you will not be able to edit this document.

RSM
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PORTAL

RSM




lowaGrants Correspondence Training

1. Select “Click Here to Access Single Sign on Tool” and sign in

J&E OWA GRANTS
[

& Login

\ £ IownGrants Usere Click Hers To Login E Announcements
*** NEW SYSTEM LOGIN PROCESS FOR ALL
USERS ***
Al lowaGrants Users MUST alweys utilize the Single Sign On Tood to
sign into lowaGrants. [Tt is the first option ender “Togin™ at the fop

[8) Intereated in the curment poabed Cpportunities T of the page with the biue background. ) “Youw will never use any of
the other fields on this page.

View Cuirenl Funding Opaartunite Liagie inatructions and & dhedt vides aie i'lilli.bllr ke,
Etpslidem iows povliows-pranti-togin

ConBe our program manager shld pou kewe guestons.,

A DESABLED (IOWWA USERS DO MOT USE)

SiGH IN

Soprpnghn & 308113 D Tesmrrciogy Pameen iag

” RSM



lowaGrants Correspondence Training Continued

2. Select “Grants”

IOWA GRANTS

Weleome to
lowaGrants.gov

© Online Help.

E Log Out

74 Dashkoard > CurentGrants  Closed Grants  Search Clims

Funding Opportunities p—
R = Current Grants

Applications All aclive grans are isien Delw
@ Grants > Search:
0o Status Year  Tile Organization Program Area Funding Opporiuni Dusation Grant Amount
Hoportc I 0 0 g Opportunity
- 1 _ 410112022 - 1213112026 $255:800.00
. [ |
My Profile

$255.800.00

36 RSM



lowaGrants Correspondence Training Continued

4. Select “Correspondence”

Welcome to

i
!ﬂ\ IOWA GRANTS lowaGrants.gov
(A & A

@ Online Help [> Log Out

= ooz

Dashboard

Status:
P Area:
Funding Opportunities Bt
Funding Opponunity:

Applications QOrpganization:

Grantee Contact:

® Grants b
Program Officer:
Awarded Amount:  5253,800.00
Reports
My Profile o
i= Grant Components
The grant 1orms appear below
Camponent Last Editea
General Information dan 17, 2023 212 e -
Claims
Btatus Reports
——-  OITESPON (e NCE Dec 1, 2022 12:00 AM —-

Hudget NOFA 07 AprT, 2022 12200 AM _
Contract Amendmants . - _

37 Funding Opportunity RS hﬂ



lowaGrants Correspondence Training Continued

5. Select “Add Grantee Correspondence” or reply to existing conversation

S
Ciatus:

Program Area:
Funding Opportunity:
Organization:

Gramtas Contact:

Program (fficer.
Awarded Amount:  $255,0710.00

rant Liet LRl ] Clalms Statis Comas Busager Contra \

® Inter-System Grantee Correspendence

Attachment 1 Attachment 3 | Attachmarnt 3 - Attschment 4 | Aachiment 5

Flag  SemiiRecersd  From T il Message

UL TR
oz N ;- - o

a8 RSM



lowaGrants Correspondence Training Continued

6. Add “RSM Program Manager” in the “To” field
/. Add a subject

8. Draft your message

#® Inter-System Grantee Correspondence

Flag: | vi
9. Attach files, if ded i it
- a C I e S b} I n e e e CC addresses must be entered in a valid email format, L.e. name@domain.org. Use a semicolon (;) to separate multiple CC email addresses.

cc: |

10. Send correspondence  ;, —, ...

| subject \

Mozsdg I{i‘;Source 4 d &b H D EE| 1 £ by | W m
[B 1 u sxp|¢gmzE|ssps===#/la2pPBE0oE=o0:edmH
||SWIes -HFon‘nat -HFont -HSlze -H:e:- E-H:: c.U|
8 >
2 0, Words: 0, Cl {with HTML)Z(]‘i
Attachment 1: ‘ Select file |
9 —)>
Attachment 2: ! Select file ‘
Attachment 3: |

* RSM

© 2023 RSM US LLP. All Rights Reserved.



lowaGrants Point of Contact Reminder

* The portal has a designated organization based on information
provided by the awardees

* The POC is the person with access to the grant and should be the
go-between for any additional subrecipients on the grant

* Please ensure you are working and communicating with all
iIndividuals involved on the grant

v RSM

© 2023 RSM US LLP. All Rights Reserved.



QUESTIONS
AND ANSWERS

RSM



THANK YOU FOR
YOUR TIME AND
ATTENTION

)
—
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This document contains general information, may be based on authorities that are subject to change, and is not a substitute for professional advice or services. This document does not
constitute audit, tax, consulting, business, financial, investment, legal or other professional advice, and you should consult a qualified professional advisor before taking any action based
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