Sample Section 3 Employment Notice

(Instructions: Send notice to the lowa Chapter of NAHRO for distribution to public housing authorities
and to lowaWORKS Organizations, and post in a conspicuous place on the job site )

Locality’s name is preparing to carry out the Name of Project
through the use ofCommunity Development Block Grant
Funds. In the implementation of this project the following job types are available:

(Insert List of Job Classifications to be used during project)

All job openings will be posted at (local government office or list other posting locations). To
the greatest extent feasible, employment and training positions will be made available to
qualified persons who permanently reside in (Insert the County’s or local municipality name as
Section 3 area).

Persons qualified for the jobs listed should register at the following location:

(Insert location where applicant should apply and any application instructions)

For questions on this employment opportunity, please contact:

(Insert contact & contact information)

IOWA 2021 CDBG MANAGEMENT GUIDE — APPENDIX 8 PAGE: 16



	Section 3 language for procurement documents and contracts
	(This language is to be included in all procurement documents/solicitations and all covered contracts)

	INTENT TO COMPLY WITH SECTION 3 REQUIREMENTS
	(To be provided with procurement documents and returned with all submitted bids)

	Sample Section 3 Employment Notice
	Section 3 Business Certification
	SECTION 3 WORKER CERTIFICATION
	Section 3 Contractor’s report
	Examples of Efforts to Award Contracts to Section 3 Businesses
	Examples of Outreach Efforts to Offer Contracting, Training and Employment Opportunities to Section 3 Workers


	Insert List of Job Classifications to be used during project 1: 
	Insert List of Job Classifications to be used during project 2: 
	Insert List of Job Classifications to be used during project 3: 
	Insert location where applicant should apply and any application instructions: 
	Insert contact  contact information: 
	IOWA 2021 CDBG MANAGEMENT GUIDE  APPENDIX 8_9: 
	PAGE 16: 
	Locality's name: 
	Project Name: 


